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® FILE ROOM MANAGEMENT

@® ARCHIVE CENTER

® ELECTRONIC IMAGE TRACKING

@® RECORDS RETENTION MANAGEMENT

ColorTrax’LT.

Information Tracker

ColorTrax I 1. was specifically engineered for small and medium size file rooms and the
document / record center. Built with the same technology as Color Trax PRO, our enterprise level
information management software, ColorTrax 1. T. is able to track over 1,000,000 pieces of data,
information or objects. Easy to use interface, simple configuration, and powerful Administration

Wizards, make ColorTrax I.T. the leading edge information management software.

Ease of Use and Configuration Predefined Vertical and Work
Environment Applications Templates:

ColorTrax LT., through the use of smart wizards — and with
an intuitive look and feel, makes configuring a system or
importing data simple and quick tasks for any level of user.

® Archival Storage

® Banking
® Client Services
Administration Wizards Include ® Human Resources
® Insurance
User Setup — includes five levels of security ® Legal
Requestor Setup ® Medical
ltem Object Type ® Mortgage

Records Retention
User Definable Look-up Tables

Data Import
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Searching in ColorTrax LT. SR
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Controlling and locating records must be an efficient and s Ir:‘:?:“
thorough process. With ColorTrax LT. all data entry fields FiE S— T
can be searched, using a single item, multiple fields and
wild cards. Batch queries can also performed, by typing in =
or importing a file with a list of values to begin the search.
What's more, all search results are presented in a user e T r— =
definable grid or column view. This allows for viewing of o T | = o
complete data and performing tasks on items that resulted h__:_: : j
from the search.
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Data entry is quick and flexible, plus it can be customized with specific i "”'__ = _

indexing requirements — in a robust environment. With ColorTrax I.T., I_n_::"' i e R L R

data entry is designed to be extremely rapid and mimics many of the Lt i | i P o

older character based systems for those who wish to use the keyboard . ,...: 'r:'m::' - |
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Need to Print Labels?

ColorTrax LT. is completely compatible with our Intaglio family of label printing software. Affording you the
complete ability to seamlessly print information, barcodes and other critical data on your color coded labels.
The ColorTrax I.T. Smart Label feature allows you to define through a “What You See Is What You Get”
(WYSIWYG) interface - black and white barcode labels as well as color labels, once defined, can be printed on
demand at any time.
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Viewing Electronic Images STeRAuEeyiizagge
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Images and hardcopy records co-exist in today’s file rooms and archive T :
centers. With Colortrax LT., perform one search and find active and = ehme Jue ot e
inactive hardcopy items as well as images that result from the query 5 E—:_‘ R
request. One or more electronic items (or objects) can be linked to a e — et -
ColorTrax L.T. item. All images can be viewed with the ColorTrax - e — o e sl
L.T. Image Viewer, which is included with the system. Word processing E:- — e —
files, spreadsheets, etc. will be displayed in their respective formats. g T |
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Records Retention

You can define a Records Retention schedule to apply refention rules to any “item”. These rules can be based on data or origination or can
wait on a specific event date to occur before retention calculation takes place. What's more, you can perform searches and run reports for items
that have reached their destruction fime.






